Personal Health Information Act

Retention Schedule

b. Retention Schedule
Description: The purpose of the retention schedule is to document the guidelines, authority, retention period, retention mode and disposition date for records containing personal health information. The Guidelines for Retention for physicians are found in the College of Physicians and Surgeons of Nova Scotia “Guidelines for Medical Record Keeping, 2008
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	Patient medical records


	College of Physicians and Surgeons of Nova Scotia  - “Guidelines for Medical Record-Keeping, 2008”

Section 8.1 Retaining Medical Records 
	Indicate the position in the custodian organization responsible for authorizing disposal
	For adult patients, records should be retained for a minimum of ten years from the date of the last entry in the record. For patients who are children, physicians should keep the record until ten years after the day on which the patient reached or would have reached the age of 19 years (the age of majority in Nova 

Scotia). 
	Indicate the format in which the record will be held (e.g. paper, electronic, film). 
	At the end of the minimum retention period for each record and as per CPSNS “Guidelines for Medical Records 2008,” Section 8.5 Destroying Medical Records


� “Disposition” include secure destruction, disposal and de-identification 





